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DATE: June 30, 2010

SUBJECT: Recovery Accountability and Transparency Board (RATB) Enhancements to Stimulus
1512 Reporting for July

The following are brief descriptions of the enhancements to Stimulus 1512 Reporting for July 2010, as
enacted by the RATB:

e New Warning Message for Batch Submissions: When the recipient submits an XML
or an Excel file to create a new report, the system will perform this new validation:

= [f the business key of a report (Award ID, Award Number, DUNS Number, and Order
Number if a contract) does not match a report from the prior quarter and the Award
Date is not in the current quarter, then the system will return a warning message
indicating that a new report is being created but it may need to be manually linked to
a prior quarter report, if one exists. The new warning message will help recipients
identify possible report mis-matches. For example, if the recipient meant to submit a
continuation report for award ABC-123 but mislabeled the award ID as ABC_123,
the warning message will alert the user that the award ID is new.

e Online Copy Forward Recommendation: When the recipient creates and submits a new
report online, the system will validate the primary report’s keys against reports submitted in
the last quarter.

= |f a match is found, then the system will recommend that the user perform a Copy
Forward action to copy an existing report from the last quarter to the current quarter.
The link built by the Copy Forward function will help Smartronix distinguish ongoing
awards from new awards.

= |f a match is not found, then the system will return a warning message indicating
that a new report is being created, but it may need to be manually linked to a prior
quarter report if one exists. The new warning message will help recipients identify
possible data entry errors.

They have also provided a Powerpoint presentation which is included with this memo.

If you have any questions, please contact the MMRS Call Center at 601-359-1343 or via email at
mash@dfa.state.ms.us.
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= July Reporting Cycle Timeline

= QOverview of FederalReporting.gov July
Enhancements

= July Enhancement Demonstration
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July 2010 In-bound Recipient Reporting

Timeline and Activities
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July Enhancements

= What's New for Agency Users?

— Agency “View Only” Access Starting on Day 1

* Agency Users will be able to view current quarter reports submitted
on FederalReporting.gov during the submission period.

« Agency Users will still have access to Agency Extract.
« Agency Users will not be able to view reports in draft status.

« Agency Users will not be able to comment on submitted reports until
Agency Review.
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July Enhancements

= What’s New for Recipient Users?

— Copy Forward and Link Recommendation

* Copy Forward Recommendation — When a recipient creates a
report with FederalReporting.gov’s web form, FederalReporting.gov
will search for similar reports submitted during the last reporting
quarter. If similar reports exist, FederalReporting.gov will display the
“Copy Forward Recommendation” page and offer the user the
opportunity to copy forward the report.

* Link Recommendation — When a recipient creates a report with the
upload or batch submission, FederalReporting.gov will search for
similar reports submitted during the last reporting quarter. If similar
reports exist, FederalReporting.gov will return a list of link
recommendations along with brief instructions on linking reports.

& FederalReporting.gov
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ldentifying Similar Reports

= A similar report is defined as

— A prime recipient report submitted in the last reporting quarter and

— has a primary recipient DUNS equal to one of the prime recipient's
DUNS in the Access Control List (ACL) and

— has a primary award number that either matches or contains the primary
award number entered on the "Select Report Type" page

=  When matching primary award numbers

— Non alpha-numeric characters are stripped from the primary award
numbers

— Wild card characters are appended to the beginning and the end of the
primary award number

& FederalReporting.gov



FederalReporting.gov
July 2010 Enhancement Demonstration
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FederalReporting.gov Demonstration Scenarios

= Create Report

= Create a report online

— Recipient user decides to copy forward the report instead of creating a
new report

— Recipient user decides to create a new report instead of copying
forward an existing report

= Upload a report creation file
— Recipient user receives an email with link recommendations

& FederalReporting.gov



Data Setup

Qi Search Filters | = The recipient

Award Type: Award Number: DUNS Number: Submltted SIX
|AII j “%Recommenda .
reports in the
Calendar Year: Quarter: Report Status: reV|Ous re ortln
[2010 =] 1 = Al = P P 9
cycle
Awarding Agency Code: CFDA Number: Govt Contracting Office Code:

L L 2 L 2
Search Tips

el Search Results

6 reports found, displaying all reports.

Search Results Legend

Award Type Prime Award # / Order # Prime DUNS # Status Award Amount Sub Count
c a-Recommend-1 001000363 ) $100,000,000.00 0
G 1 Recommend-1 001000363 g §100,000,000.00 0
G 1-1-Recommend-123 001000363 3 $100,000,000.00 0
G 1-1-Becommend-123 001225114 3 5100,000,000.00 0
G Recommend-123 001000363 S 5100,000,000.00 0
L Recommend-1 001000363 5 5100,000,000.00 0
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Create a Report Online - 1

Select Report Type

LIse the options below to choose the type of ARRA report you would like to create. All fields are required.

mal Report Type

Prime Award Number Racommendi

Must match award doecument: include caps, spaces, and special characters.

Prime DUNS 901000363

HNumbers only. Example: 0012345687

— Award Type
" Federally Awarded Contract
& Grant
" Loan

— Recipient Type
& Prime Recipient [Prime Only]
" Prime Recipient [Prime reporting for self and Sub(s|]
" Sub Recipient [Sub Only]

Continue Report Creation |

The recipient clicks
on Create Report
to create a report

The recipient
populates the
Prime Award
Number and the
Prime DUNS

The recipient
selects an Award
Type and a
Recipient Type

The recipient clicks
on Continue Report
Creation

& FederalReporting.gov
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Create a Report Online - 2

Copy Forward Recommendation = Alist of similar
_ reports is displayed
& iy 2010 Report informrion
Award Type Award Number Prime DUNS Recipient Type = The reCIplent can
Grant Recommend? 001000363 Prime Recipient

either copy forward
B Aol 2010 Roports to Copy Forvard | a report from the

FederalReporting.gov has identified reports with similar Award Mumbers to the one you just entered. If i
the report being entered in the current reporting cycle should be linked to a report submitted in the |aSt reportl ng
previous reporting cycle, click on the Award Number and follow the Copy Forward instructions.

guarter, ignore the

Award Type Frime Award # / Order # Frime DUNS  Status Award Amount recommendatlon
C a-Recommend-1 001000363 5 $100,000,000.00 and Continue the
G 1 Recommend-1 001000363 5 $100,000,000.00 .
G 1-1-Recommend-123 001000363 3 $100,000,000.00 report Creatlon
G 1-1-Recommend-123 001225114 3 $100,000,000.00 process’ Or go
G Recommend-122 001000362 S £100,000,000.00

back to the
previous screen

L Recommend-1 001000363 5 $100,000,000.00

mm Continue New Report Creation

If you do not wish to link reports, click the "Create New Report” button.

| Create New Report |
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Create a Report Online - 3

Copy Report Forward

Specify the business key values for the "Copy To" report below. The new report will be generated with this
business key. The Calendar Year and Calendar Quarter for the "Copy To" report will automatically be

populated with the current reporting year and quarter. You must submit the new "To" report or save it as draft

in order for it to persist in FederalReporting_gov.

mal Copy From

Copy all report data from the report identified by the following prime data fields.

Award Number 1 Recommend-1
Prime DUNS 001000363
Award Type Grant
Calendar Year / Quarter 2010 /1

B Copy o |

Copy to a new report identified by the following prime data fields.

Award Number 1 Recommend-1
Prime DUNS 001000363

Award Type Grant

Calendar Year [ Quarter 2010/ 2

Is this a continuation of a April 2010 ¢~ g
report? .~ No

‘ Confirm Copy | | Cancel ‘

The recipient
decides to copy
forward the report
for Grant “1
Recommend-1”

The Copy Report
Forward page is
displayed. The
recipient can
change the Award
Number and DUNS
before proceeding

The recipient can
click on Confirm
Copy to complete
the action or click
on Cancel
& FederalReporting.gov
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Create a Report Online - 4

= If the recipient

Prime Recipient Reporting wants to create a
[ Save asDraft ][ Submit ][ Cancel | new report instead,
Prime Recipient Data the I’eCipient can

Please view the field information page = if you require clarification about the fields that appear on this form.

All fields marked with an asterisk (*) are required unless otherwise noted. Contlnue Wlth the

B .ot Information | report creation
Award Type Award Number Recipient Type process by CIICkIng
Grant Recommend1 Prime Recipient [Prime Only] on Create NeW

Final Report IN vI
Report
B v Rociiontinformation |

More information about these fields (=

Recipient DUNS Number 001000363
Recipient Account Number

* Recipient Congressional District “

m Project/ Award Information

More information about these fields (=

* Funding Agency Code
* Awarding Agency Code
* Program Source (TAS) Code

9299
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Upload Report — with Recommendations

From: TEST_DDNDtREply@FederalRepDrting.gDv [mailto:TEST_DDNDtReply@FederalRepDrting.gov]
Sent: Wednesday, June 23, 2010 10:24 AM

To: prime_recipient@primerecipientcompan?.com

Subject: FederalFeporting.gov Zuccessful Feport 3ubmission [ 1 Recormmend ]

Your ARRAL report has been suceessfully processed and submitted to FederalBReporting.gow. Your
successful report submission can now be viewed from My RBeports.

Feport Information:

Priwe DUNS Nuwber: 001000363

Prime Award MNurber: 1 Recormmend

Sub DUNS MNumber: 001000363 001000363

Sub Award MNumber: subawdl subawdZ
Submisgion Date/Timwe: Z010-06-23 13:19:51.0

FederalReporting.gow has identified the following reports that are similar to this report:

DUHS Humber || Award Humber || Order Humber || Fiscal Year f Quarter
001000363 || 1 Recommend-1 || || 2010 / 1

001000363 || 1-1-Recommend-123 || || zo1o / 1

001225114 || 1-1-Recommend-123 || || 2010 /1

If the report wyou entered should be a continuaticn of one of
please link these reports:

1l. Log on to FederalReporting.gowv

. Felect "My Reports - Prime Recipient™

. SGelect the report for [Lward Number]

. Click "Link/Unlink Reporta™

. Zelect the 2010 Q1 report to link to the 2010 Q2 report

the 2010 Q1 reporcs liszted skbove,

[y IS R 5 R ¥

Only up to the first 25 reports are displayved. If wou canhot
the above list, please go to the Prime FRecipient list in the
FederalReporting.gowv and search for yvour report there.

find the report wyvou'd like to link in
"My Reports" section of

Do not
Flease
if wyou

reply to this e-wail.
contact the FederalReporting.gowv Jervice Desk or call
hawve any questions.

us at 8vY-503-7386; TTY: 877-831-5136

After the
successful
processing of an
input file, if similar
reports exist, the
report submission
confirmation emalll
will include a list of
link
recommendations
and instructions

& FederalReporting.gov




Upload Report — without Recommendations

= After the

successful
From: TEST DoMotReply@FederalReporting.gov [mailto:TEST DoNotReplyBFederalReporting. gov] F)f()(:EEESSSiT]E} ()f an
Sent: Wednesday, June 23, Z010 01:25 PHM . . . . .
To: prime recipient@primerscipientcompany.com |nput f||e, |f S|m||ar

Subject: FederalReporting.gov Successful Beport Submission [BRES97E]

reports do not

Tour ARRL report has heen successfully processed and submitted to FederalBReporting.gow. Your

successful report submission can now bhe wiewed frowm My Reports. eX|St’ the report
Prime DUNS Nusber: 001000363 submission

G DS M OBi00D351 confirmation email
Gubmizainn Date/Time: S010-06-23 13:25:58.0 will look identical to

the current emalil

Do not reply to this e-mail.
Please contact the FederalFeporting.gowv J3ervice Desk or call us at §77-505-7386; TTY: S77-851-5186
if you have any questions.

& FederalReporting.gov




Q&A

= I’'m an Agency user, can | comment on reports during the
Initial submission period?

— No. Agency users can view submitted reports, but cannot comment on
reports until Agency Review.

= I'm an Agency user, can | view draft reports?
— No. Agency users can only view submitted reports.

= I'm an Agency user, my recipient claimed that he
submitted his quarterly report already, but | cannot find it.

— Try to search for the report by recipient DUNS. If you still cannot see
the report, find out if
* The recipient entered the incorrect funding agency code
* The recipient saved the report instead of submitting it

& FederalReporting.gov
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Q&A

= I'm a Prime recipient, do | have to copy forward a report
recommended by the system?

— If the award you're about to report is not the continuation of reports
submitted in the last quarter, then you do not have to copy forward a
report.

= Can | copy forward a Grant and change the award type

to Contract?

— No. The system will not allow you to change the award type during
Copy Forward. If you need to change the award type, you will need to
create a new report with the correct award type.

& FederalReporting.gov
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Q&A

= My agency told me that | should’ve filed my report as a
Contract instead of a Grant. Since | cannot change the

award type during Copy Forward, what should | do?

— You will need to create a new report with the correct award type. Once
the report has been created, you can link the two reports (with two
different award types) together by clicking on the Link/Unlink Report
hyperlink to the upper-right hand corner of the report.

= | received an email with link recommendations, my report
IS the continuation of one of the reports listed, do | have

to manually link them together?

— If the two reports have identical DUNS, Award Number, and Order
Number (for contracts), then the system will automatically link the two
reports together. If one of the fields listed above is different, then you
will need to manually link them by using the Link/Unlink Report

hyperlink. & FederalReporting.gov
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FederalReporting.gov Resources

= Service Desk = Downloads Page
— Hours: — User Guide Documentation
« Monday — Friday 8am — — XML Schema and Ms-Excel

Templates
— Quick Reference Guides
— Reference Documentation
* Recipient Reporting Data

6pm (eastern time)
— Telephone Number:
e 877-508-7386

e 877-881-5186 (TTY) Model V3.0
— Email Address: « Agency Codes Lookup
» Support@FederalReporting.gov * Program Source (TAS)
— Live Chat is still just a click = Frequently Asked Questions
away (FAQs)
& FederalReporting.gov
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